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Application for permission to use the special collections in the Gutenberg Museum

Shelf mark

Purpose of use, subject of the work project, title of the planned publication

Type and extent of reproductions ordered for this work or photographs taken in the reading room itself.

1.	 In order to build up a comprehensive literature documentation and in the interest of information for other scientists, 
the applicant is requested to send to the Gutenberg Museum a specimen copy after the release of an independent 
or dependent publication dealing with the above-mentioned work.

2.	In a publication, the object used must be cited with the complete signature as well as the ownership reference  
“Gutenberg-Museum, Mainz” must be cited. 

3.	The reproductions are basically intended for the personal use of the applicant. They may not be further reproduced, 
sold or passed on to third parties.

4.	Prior to the use of illustrations in a publication as well as prior to any planned edition or facsimilation of a work, the 
applicant is obliged to obtain the written permission of the Gutenberg Museum.

Surname First name(s)

Address Postcode | Town

Email address Occupation | Profession (voluntary statement)

Identified by       Passport       Identity Card

The use of the above-mentioned work is subject to the “Regulations for the Use of Special Collections of the Gutenberg 
Museum”, which I have taken note of before starting the work. 
 
You can find more information about the use of your data here: www.mainz.de/dsgvo.

Mainz,

Place | Date	 Signature applicant		  Signature librarian
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Regulations for the Use of Special Collections of the Gutenberg Museum

The special collections of the Gutenberg Museum include all exhibits, incunabula, manuscripts and graphic sheets.

For each signature and inventory number, the “Application for Permission to Use Special Collections in the Gutenberg 
Museum” must be completed before use.

Only three objects can be issued on the same day. In the case of particularly valuable or endangered objects, the 
number can be limited to one object.

Please note in detail when using the objects:
•	 Books are used on underlayments provided for this purpose and are only opened up to 140°. Violent bending of the 

volumes is prohibited.
•	 Only pencils are used for taking notes.
•	 The use of cotton gloves may be necessary.
•	 Special examinations must be cleared with the conservator.
•	 Photographs may be taken only after consultation.
•	 Copies and photographs made by the Gutenberg Museum are subject to a charge.
•	 When leaving the reading room, objects must be temporarily returned to the reading room supervisor.
•	 Objects with loose graphics and multi-part objects will be checked for completeness in the presence of the user.  

The appropriate time must therefore be allowed.
 
In a publication, holdings of the Gutenberg Museum are to be cited with their complete signature or inventory number 
as well as the ownership reference “Gutenberg Museum, Mainz”.

Written permission must be obtained before publishing photographs or images of Gutenberg Museum objects.

Users agree to state the purpose of the works viewed: Subject of the work project and title of the planned publication.

In order to build up a comprehensive literature documentation and in the interest of providing information for other 
scholars, users are requested to send the Gutenberg Museum Library a specimen copy of any publication that deals 
with an object of the Gutenberg Museum.

If free distribution is not possible, the work will be offered to the Gutenberg Museum at a reduced price or the biblio-
graphic data of the publication will be communicated.
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